FLOWCHART FOR DEALING WITH PLAGIA

RISM AND CHEATING

INVOLVING ONE STUDENT
Potential cheating or plagiarism identified by teaching staff
\4
Is staff member Chief Examiner or Coordinator (CE hereafter) of unit? No
Yes Staff member provides CE with original assignment, and a

statement as to why he/she believes it was plagiarised

CE speaks to student to ascertain how plagiarism occurred and whether there are grounds for

believing it was intentional

v

CE must decide whether there was intention to obtain unfair advantag

e. He/she asks:

= Were the students in this cohort given information on how to acknowledge the work of others?

= Has the student signed an assessment cover sheet?

= Has the student already received feedback on similar assignments?

= |s this a first-year student?
CE may
e  Consult with Academic Manager or ADT
o  Consult the Faculty Plagiarism and Cheating Register

l

| CE makes a judgement on severity and intention

, !

l

Intentional Unintentional but substantial

Unintentional and minor

|

= CE gives feedback to student, and

= CE arranges counselling appointment,

= at meeting, gives warning letter to student,

= refers student to LLS, and

= forwards warning letter to Academic Manager

= makes an appropriate reduction of
marks

= refers student to LLS
End of matter

Is student already on Faculty Plagiarism and Cheating Yes = CER
Register?

\ 4

efers student to Academic Manager, and

= sends original piece of assessment to Academic Manager

No

= CE disallows work,
= gives disallow student work letter to student, and

Faculty

discipline hearing

= forwards this letter to Academic Manager

CEisin
student

formed of outcome. If charge of cheating is not upheld,
work must be assessed

Does student abbeal?

Yes

No

Student may appeal on procedural grounds

End of matter




